Alt Bridge School
Premises Officer Level 3
PERSON SPECIFICATION

	FACTOR
	ESSENTIAL
	DESIRABLE but not essential
	MEANS 

OF ASSESSMENT

	Communication & Influence
	· Good communication skills 
· Communicates in a clear, manner to delivering information to the right person

· Provides factual information as requested or re-directs requests to a more appropriate person. 
· Ability to relate well to children and adults.

· General awareness of inclusion, especially within a school setting.

· Willingness to work with children who have special educational needs.
	· Basic knowledge of first aid and willingness to undertake appropriate first aid training.

	Application  

Reference 

Interview 

	Qualifications and Training
	· Level 2 qualification or equivalent in Maths/numeracy and English/literacy.

· 
	· Relevant Level3 qualification or equivalent experience.
· Willingness to undertake appropriate first aid training (if appropriate). 


	Application

Interview



	Experience
	· Demonstrates an understanding of inclusion.

· Basic DIY skills
· Knowledge of health and safety procedures and precautions. 

· Awareness of COSHH regulations.

· Awareness of health and hygiene procedures. 

· Knowledge of moving and handling procedures. 

· Willingness to observe the Code of Safe Working Practice (COSWP) for Caretaking and Premises Staff. 


	· Experience of working with ASC pupils.
· Demonstrate experience of caretaking/site keeping in a school or similar environment.


	Application 

Interview

Reference 

	Disposition
	· Ability to respect and support the aims and objectives of our school.

· Drive and enthusiasm.

· Ability to build and maintain successful relationships with pupils, treat them consistently with respect and consideration and demonstrate concern for their development as learners.

· Adaptable

	
	Reference 

Interview 



	Special Requirements
	· Good timekeeping and attendance record.

· No adverse criminal record.

· Successful medical clearance

· Eligible to work in the UK

· Driving Licence
	· Willingness to take part in out of school activities.
	Interview 

Reference 

Medical check 

Full DBS Check 

Proof of UK working eligibility


